
Research Misconduct Reporting Template
This template is intended to support institutions to meet the reporting requirements set out in SFC’s Research Integrity Policy. Using the template when reporting is not mandatory.
Reports on the outcomes of any formal investigation of research misconduct should be sent to SFC no later than one month after the investigation concludes. Completed reports should be marked as confidential and sent to researchintegrity@sfc.ac.uk.
Names and other details which may identify individuals accused of research misconduct (‘the respondent(s)’) should not routinely be disclosed to SFC. We should at no point be provided with special category personal data, information relating to criminal offences or convictions, or personal details about third parties (such as the person making the allegation of research misconduct). A privacy notice is available on SFC’s website.
1. Report details
	Information to provide
	

	Institution name
	

	Institutional case reference [footnoteRef:2] [2:  Including an institutional case reference is optional and is intended to support any future communication about the investigation. Case references reported to SFC should not include information which may identify individuals.] 

	

	Date report submitted to SFC
	



2. Nature of the allegation(s)
	Information to provide
	

	Brief factual statement about the nature of the allegation or allegations
	

	Broad disciplinary area
	

	Time period in which the alleged misconduct took place
	

	Category of alleged research misconduct
	Fabrication / Falsification / Plagiarism / Failure to meet legal, ethical and professional obligations / Misrepresentation / Improper dealing with allegations of misconduct / Other form of research misconduct / Multiple areas of concern [Delete as required]

	If ‘Other’ or ‘Multiple areas of concern’, please provide details
	



3. Investigation outcome
	Information to provide
	

	Were the allegations upheld?
	Fully upheld / Partially upheld / Not upheld

	If partially upheld, please summarise which allegations were upheld
	

	Are the investigation findings being appealed?
Institutions are required to update SFC if the outcome of any formal investigation changes following an appeal.
	Yes / No / Not known



4. Investigation timeline
	Stage
	Date
	Alignment with institutional policy timescales

	Allegation first received
	
	

	Initial or preliminary investigation concluded
	
	

	Formal investigation begun
	
	

	Formal investigation concluded
	
	


5. Institutional response to upheld allegations
	Information to provide
	

	What actions are being taken in direct response to the upheld allegations?
This may include referral for potential disciplinary action, retraction or amendment requests to publishers, and/or actions to mitigate the impact on ongoing research projects or other researchers.
	

	What, if any, wider changes to policy and practice may be implemented in response to this case?
Please comment on what assurances will be put in place as to their effectiveness.
	

	What, if anything, will be communicated publicly about the case?
Please include the expected publication date and link to where a statement would appear, if applicable.
	



6. SFC strategic investments and Committee or Board members
	Information to provide
	

	Did the formal investigation relate, in whole or in part, to research supported by an SFC strategic research investment? [footnoteRef:3] [3:  Current strategic research investments considered in scope for disclosure are: Alliances for Research Challenges, the Hydro Nation Scholars Programme, the Scottish Graduate School for Arts and Humanities, the Scottish Graduate School of Social Science, and research projects supported by the Royal Society of Edinburgh.] 

	Yes / No / Not known
If yes, please identify the strategic research investment but do not include personal information.

	Did the formal investigation relate to research conducted by a member of SFC’s Research and Knowledge Exchange Committee or Board?
	Yes / No



7. Further information
	Information to provide
	

	Have you identified any risks to the research record, to SFC, or to the Scottish sector’s reputation that have not already been highlighted?
	Yes / No
If yes, please provide a brief summary which does not include personal information.
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